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xCARDHOLDERS  
 
 
SUBJECT:  Identifying GSA Federal Supply Schedule/Virginia Institute for the Blind (VIB) 
purchases in Access Online 
 
The purpose of this Purchase Card Alert is to identify a new requirement in Access Online.   
 
A drop-down menu box entitled “GSA Federal Supply Schedule/VIB Store?” has been added to 
the Order Management Section in Access Online under “Merchant” (see screen shot on page 2, 
attached).  If you buy a supply or service from GSA Federal Supply Schedules or the VIB store, 
please select “yes” in the drop-down menu.  If purchasing from any source other than GSA 
Federal Supply Schedule or VIB, select “No”.  NOTE:  A red asterisk will be added to this field 
on 19 September 2011, which will make this is a mandatory field from that date forward. 
 
Please direct questions regarding this alert to Terry McGregor on (703) 695-8921, by e-mail at 
Terry.McGregor@whs.mil or Janette Ray at (703) 695-8666, by email at Janette.ray@whs.mil 
 
We hope you will continue to tell us when we are doing a good job of satisfying your needs as 
well as when we need to improve our efforts.  You may submit your comments through the ICE 
Program at ICE Purchase Card Program or send them directly to the Program Manager at 
Claudia.Colvin@whs.mil.   
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The cardholder will select – 
 
Yes – If purchasing off a GSA Federal Supply 
Schedule or VIB Store. 
 
No – Other than GSA Federal Supply Schedule 
or VIB Store. 
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