[image: image6.png]



POC Desk Guide 
Introduction

Thank you for taking the time to familiarize yourself with the DoD NCR Mass Transportation Subsidy Program POC Information Guide. This guide is intended to provide basic program information for program continuity. We ask that you direct any new POC to this guide should you retire, change jobs, or pass down your duties. In an effort to keep our information current, we also ask that you use the following contact information to notify us of any changes to your status as a POC.

Contact Information:

Mass Transportation Benefit Office

Pentagon – Room 1F144B

Metro Entrance Facility

Voice: (703) 614-0084
Fax: (703) 697-2144
Hours: 9:00am – 3:00pm, M-F

E-mail: Transitpass@whs.mil
Program/Policy POCS


Washington Headquarters Services (WHS) was established as a Department of Defense Field Activity on October 1, 1977 as part of a DoD headquarters streamlining initiative.  WHS is managing this program for NCR employees and is assisted by the Department of Transportation (DoT) in its implementation. WHS relies on partnership with the DoD Activities to advertise the program and validate participation.

As a Program/Policy POC, we need your assistance in implementing the following responsibilities.

1. Coordinate with WHS on policy and programmatic issues related to the subsidy benefit.

2. Disseminate within your organization pertinent policy & program information.

3. Report any waste, fraud & abuse within your organization to the Program Office.

4. Receive & validate your organizations’ monthly participation activity (for eligibility).

· Notify WHS & DoT of any changes to those reports

· Reference budget guidance memo dated Sep 2003

REVIEWING OFFICIAL RESPONSIBILITIES: 
As the MTBP application is now automated, you will receive email notifications when you have an application that is awaiting your approval.  If you are receiving applications in error, please contact the program office at transitpass@whs.mil.
1. Please verify that each applicant is a member or employee of your service.  

2. Once you have verified employment, please approve by clicking the “I confirm box”.  If the applicant does not belong to your organization, please return the application and give your reason for doing so.   You may also return an application for any participant if you feel any information that is portrayed on the application is in need of correction.  

3. Please audit at least 10% of all incoming applications, checking commuting expense, modes of transportation, duty station, place of residence, supervisor information etc.

4. If you have applicants who do not have a CAC, or access to a CAC enabled system and will not have access in the foreseeable future, please scan the applications to     MTBPapplications@whs.mil and at that point, a member of the MTBP team will enter in the application manually and you will receive it electronically for your review and approval.
Applications must be approved within 2 weeks of receipt of initial email. Reminder emails will be sent after 12 days if an application has not yet been approved or returned. 
RO User Guide is available for your convenience.

http://www.whs.mil/DFD/PSD%20Services/Web-basedapplication.cfm
Distribution POC Responsibilities

Thank you for being a DoD NCR Mass Transit point-of-contact for your agency. 
Provided below is a list of helpful information and guidelines regarding your duties. 

1.  Please know schedule for your location. Schedules, dates, and times can be found at the following website:
http://www.whs.mil/DFD/PSD%20Services/Pick-UpInformation.cfm
2.  Coordinate logistical set up for agents to distribute.

· Table, chairs, power and safe backdrop (to protect fare media).

3.  You may be occasionally needed to distribute information at distribution.

4.  You may be asked to participate in determining distribution requirements for your location. WHS & DoT annually review distribution participation by location. If numbers warrant, we may contact you to suggest changes to your location dates and/or times.

5.  Notify WHS & DoT of any changes to pertinent information for your location.

Contact Information for Program Management 

Department of Defense
· Alexis Olmsted/ Carey Echerd
DoD Program Managers: Management Support Division

Pentagon – 3B139A

(703) 693-3768


E-mail: Alexis.Olmsted@whs.mil

             Carey.Echerd.ctr@whs.mil


· Lynnetta Austin
DoD/WHS Budget Program Manager

(703) 601-6122
E-mail: Lynnetta.Austin@whs.mil

Department of Transportation
· Ja-Mel Wylie/ Tanjim Bari
DoT Program Managers
(202) 366-7022  (202)-366-2329
 E-mail: Ja-mel.Wylie@dot.gov
             Tanjim.bari@dot.gov


 Pentagon Distribution Office   

· Mass Transit Benefit Office

Pentagon – Room 1F144B

Metro Entrance Facility

Voice: (703) 614-0084

Fax: (703) 697-2144
Hours: 9:00am – 3:00pm, M-F

E-mail: transitpass@whs.mil
Policy

1.  Executive Order 13150: Effective October 1, 2000, Executive Order 13150 "Federal Workforce Transportation in the NCR" allows qualified employees to participate in a transportation fringe benefit program. 

· http://www.whs.mil/DFD/Info/ExecutiveOrder13150.cfm
2.  Statute & 5USCA Section 7905: E.O. 13150 was codified by 5USCA 7905.

· 
[image: image1.wmf]"Mass Transit 

Subsidy Statute 5 USCA S 7905 Jan 2006.pdf"


3.  DoD Guidance: DoD provided policy in October 2008
· http://www.dtic.mil/whs/directives/corres/pdf/100027p.pdf  
 
4.  Budget Guidance: WHS provided budget guidance on funding/billing for the program as indicated below.

· 
[image: image2.wmf]"DoD NCR Update 

Memo Budget + Parking Reference June 2000.pdf"


· 
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Transit Budget Guidance Clarification August 2003.pdf"


5.  Enrollment/Withdrawal: WHS provided guidance that components will provide ongoing enrollment/disenrollment information to their employees. 

· 
[image: image4.wmf]"DoD NCR Mass 

Transit Enrollment_Disenrollment Responsibility_August 2000.pdf"


6.  Parking Guidance: WHS provided guidance on parking as indicated below
· 
[image: image5.wmf]"parking pass 

policy_updated Feb2006.doc"


7.   Third Party Pick-ups:    Generally third party pick-ups are not permitted.  Exceptions will be considered for cases of medical hardship, disability, or on a case-by-case basis. http://www.whs.mil/DFD/PSD%20Services/FAQs.cfm#eleven 

Program Procedures

1.  Website:  For information on the DoD NCR Transit Subsidy Program, please direct all employees to the following website.

· http://www.whs.mil/DFD/Info/NCRTransitSubsidy.cfm 
2.  Qualifying:  Employees must check the qualifying section before submitting an application.

· http://www.whs.mil/DFD/PSD%20Services/Qualifying.cfm 
3.  Program Application:  If eligible, please apply by clicking the below link.

· http://www.whs.mil/DFD/PSD%20Services/Web-basedapplication.cfm
If an individual does not have a CAC or a CAC enabled system, please download and 
print the following application.  
· http://www.whs.mil/DFD/PSD%20Services/documents/dd2845-October2007_001.pdf
4.  Distribution:  Main distribution is held quarterly, however, we have ongoing daily distribution for employees who enroll mid-quarter.

· http://www.whs.mil/DFD/PSD%20Services/Pick-UpInformation.cfm 
5.  Withdrawing:  Employees must withdraw if they leave DoD or retire. Similarly, if an employee switches organizations within DoD, he/she must notify us by completing the DD2845 & indicate “making a change” on the application and specify new ORG code. Agencies are responsible for notifying their employees to withdraw (i.e. agency checkout sheet).

· http://www.whs.mil/DFD/PSD%20Services/Withdrawing.cfm 
6.  FAQ’s:

· http://www.whs.mil/DFD/PSD%20Services/FAQs.cfm 
Program Do’s & Don’ts


The following, while not all inclusive, provides some basic do’s and don’ts for the program.

Don’ts

· Don’t give/sell subsidy to anyone else.

· Don’t overstate use of subsidy.

· Don’t have Federal Subsidized Parking permit in addition to the transit subsidy.

· Don’t attempt to have a third party pick up your transit benefit. 

· Exceptions will be considered in unusual circumstances, such as personal injury or hardship, on a case-by-case basis.

Do’s

· Do use the program website for most current information

· Do return your parking permit if your agency subsidizes your parking. You cannot receive both a parking pass and transit benefit at the same time.

· Do check your application status.

· https://mtbp.whs.mil/Application/ApplicantEnrollmentStatus.aspx  
· Do fill out the following application if making a change within DoD.

· Electronically 

· http://www.whs.mil/DFD/PSD%20Services/Web-basedapplication.cfm
· Choose making a change and proceed from there.

· Paper form: If you do not have access to a CAC, or CAC enabled system and will not have access in the near future

· http://www.whs.mil/DFD/PSD%20Services/documents/dd2845-October2007_001.pdf
· Mark "making a change" at the top of the form.  Indicate your name, last four of your SSN and your new organization information.  Sign and fax it to the number at the top of the form.
_1207725347.pdf
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"MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: DoD National Capital Region (NCR) Transit Subsidy Program — Supplemental
Budget Guidance

In accordance with Executive Order 13150, DoD implemented the NCR Transit Subsidy
Program in October 2000 (attachment A). This program provides DoD employees an incentive
to use qualified mass transportation for their daily commute. Washington Headquarters Services
(WHS) centrally runs this program for the NCR. WHS has an Interagency Agreement with
Department of Transportation to administer the benefit program in the NCR. The Real Estate
and Facilities Directorate, Management Support Division is the project management office in
WHS for this program. The Budget and Finance Directorate (B&FD) in WHS manages the
budget/billing for this program. Prior to the first distribution, WHS, B&FD issued funding
guidance for the various DoD Components in August 2000 (attachment B).

This memorandum is to clarify budget guidance on the NCR program. WHS/B&FD
issues monthly reports to DoD Components based on Department of Transportation records. All
Components are responsible for reviewing and verifying these reports and providing any report
discrepancies directly to DoT (cheri.Johnson@ost.dot.gov) with a copy to Jon Tervo
(itervo@bfd.whs.mil) and Alexis Olmsted (aolmsted@ref whs.mil). Invoices are sent on a
periodic schedule and should be paid timely. To ensure we are communicating with the correct
contacts within your activities, please review the attached budget contact list and notify Jon
Tervo of any changes (attachment C).

We appreciate your continued support of this program. Ifyou have any budget questions,
please contact Jon Tervo at (703) 614-1257. For general program 1ssues please contact Alexis

Olmsted at (703) 693-3768.

W1111am ] Bad
Director

Attachments
As Stated





TAB A

DEPUTY SECRETARY OF DEFENSE

1010 DEFENSE PENTAGON
WASHINGTON, DC' 20301-1010

[1's OCT 2000

MEMORANDUM FOR SECRETARIES OF THE MILITARY DEPARTMENTS
CHAIRMAN OF THE JOINT CHIEFS OF STAFF
UNDER SECRETARIES OF DEFENSE
DIRECTOR, DEFENSE RESEARCH AND ENGINEERING
ASSISTANT SECRETARIES OF DEFENSE :
GENERAL COUNSEL OF THE DEPARTMENT OF DEFENSE
INSPECTOR GENERAL OF THE DEPARTMENT OF DEFENSE
DIRECTOR, OPERATIONAL TEST AND EVALUATION
ASSISTANTS TO THE SECRETARY OF DEFENSE “
DIRECTOR, ADMINISTRATION AND MANAGEMENT
DIRECTORS OF THE DEFENSE AGENCIES
DIRECTORS OF THE DOD FIELD ACTIVITIES

o¢ G

SUBJECT: Department of Defense Transportation Incentive Program

The purpose of this memorandum is to revise the Department’s policy on transportation
incentives to conform to Executive Order 13150 of April 21, 2000 (Attachment 1). Under the
Executive Order, President Clinton has directed Federal agencies to establish, by October 1,
2000, transportation fringe benefit programs in order to reduce Federal employees’ contribution
to traffic congestion and air pollution, and to expand their commuting alternatives. The
Department of Defense strongly encourages commuting by mass transportation to reduce traffic
congestion and improve air quality, and fully supports the President’s initiative.

The Executive Order differentiates between employees working inside the National
Capital Region (NCR) and those outside the NCR with respect to the kind of transportation
incentives that must be offered by Federal agencies. However, as the largest Federal employer in
many metropolitan areas around the Nation, we believe that the Department of Defense (DoD) |
should be a model employer and take appropriate action necessary to reduce the traffic
congestion and air pollution that affect so many areas. We are also concerned that all DoD
personnel be treated equitably. Therefore, we will offer the same incentive to all DoD personnel
regardless of location inside or outside the NCR. Accordingly, Components will offer
transportation incentives as indicated below and in Attachment 2. Transportation incentive
programs will apply equally to all civilian employees and Military Service members, including
nonappropriated fund (NAF) employees. Members of Reserve Components serving on active
duty also are eligible for the incentive. -

Q0 PO ¢

National Capital Region: DoD Component installations and activities in the NCR must
implement, by October 1, 2000, a "transit pass transportation fringe" benefit for members/
employees utilizing mass transit or van pools as defined in Attachment 2. Under this program, in
addition to their current compensation, Components must provide personnel vouchers or '
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similar items that may be exchanged only for transit passes in amounts that do not exceed
personal commuting costs, up to the maximum allowed by the Internal Revenue Code (IRC)
(currently $65/month; $100/month and indexed beginning January 2002). The Director,
Washington Headquarters Services, will administer the program for civilian employees and
Military Service members in the NCR. Parking costs will not be used in establishing commuter

Costs.

Outside the National Capital Region: DoD Component installations and activities
outside the NCR must offer personnel a transportation incentive program identical to the
program offered to personnel inside the NCR except where vouchers are not readily available as
addressed in Attachment 2. If vouchers are not readily available for the employing DoD
Component to provide to its members/employees, the DoD Component shall implement a cash
reimbursement arrangement to reimburse its members/employees for expenses incurred or paid
by them for transportation via mass transit or van pools as defined in Attachment 2. The
reimbursement must be made under a bona fide reimbursement arrangement, which meets the
rules of Internal Revenue Service regulations or other Internal Revenue Service guidance as
addressed in references b. and d. of Attachmient 2. In DoD, qualified and participating civilian -
employees and Military Service members shall be reimbursed by the Component after submitting
a.completed Standard Form 1164 (SF-1164), “Claim for Reimbursement for Expenditures on
Official Business.” The SF-1164 should clearly indicate that reimbursement is being requested
under the transportation incentive program and the period for which reimbursement is being
requested. Parking costs will not be used in establishing commuter costs. Each DoD
Component shall be responsible for developing a comprehensive program for providing
transportation incentives to civilian employees and Military Service members outside of the
NCR. Components should implement their programs outside the NCR as expeditiously as
possible.

Attachment 2 provides additional guidance for implementing the DoD transportation
incentive program. Please assure that those responsible for implementing the program in your
Component receive this memorandum and the attachments. Organizations responsible for
transportation programs or facilities and parking management normally should have
responsibility for administration of each Component's transportation incentive program.

Many of you have labor relations obligations that you must satisfy. To facilitate the
accomplishment of these obligations, we recommend that you inform your unions about the
transportation fringe benefits program as quickly as possible and be prepared to discuss any
issues that arise. At the Department level, we have informed the eight national unions having
consultation rights review about our implementation of the Order.

Rudy de Leon %yw |

Attachments:
As stated
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Presidential Documents

Exscutive Order 13150 of April 21, 2000
Federal Workforce Transportation.

- By the anthority vested in me as President by the Constitution and the
laws of the United States of America, including the Transportation Equity
. . Act for the 21st Century (Public Law 105-178), section 1911 of the Energy
Policy Act of 1992 c Law 102-486), section 531(a)}{1) of the Deficit
Reduction Act of 1984 (26 U.S.C. 132), and the Federal Employees Clean
Air Incentives Act (Public Law '103-172), and in order to reduce Federal
. employess’ contribution to traffic congestion and air pollution and to expand
their commuting altermatives, it is hareby ordered as follows: . "

Section 1. Mass Tiansportation and Vanpool Transportation hinge Benefit
Program. (a) By no later than October 1, 2000, Federal agencies shall imple-

ment a transportation fringe benefit program that offers ified Federal =

employees the option to exclude from taxable wages and compensation,
consistent with section 132 of title 28, United States Code, emplayee com-
- muting costs incurred through the use of mass transportation and vanpools,
not to sxceed the maximum level allowed by law (26 U.S.C. 132 {fi(2)).
These agency programs shall comply with the requirements of Internal Rev-
enue Service regulations for ed transportation fringe benefits under
section 1.132-9 of title 26, Coge of Federal Regulations, and other guidance. |
(b) Pederal agencies are encouraged to use any nonmonetary incentiva
that the agencies may otherwise offer under any other provision of law
or other authority to encourags mass transportation and vanpool use, as
- provided for in section 7805(b)(2)(C) of titls 5, United States Code.
Sec. 2. Federal Agencies in the National Capital Region. Federal agencies
in the National Capital Region shall implement a “transit pass” transportation
fringe benefit program for their ed Federal employees by no later
than October 1, 2000. Under this program, agencies shall provide their
qualified Federal employees, in'addition to curremt com on, transit .
. pesses as defined in ‘section 132(f)(5) of title 26, United States Code, in
. amounts apprmdmtnlmml to employes commuting costs, not to exceed
the maximum level all by law (28 U.S.C. 132(f)(2)). The National Capital
Region is defined as the District of Columbia; Montgomery, Prince George's,
“and Frederick Counties in Maryland; Arlington, Fairfax, Loudon, and Prince
William Counties in Virginia; and all cities now or hereafter existing in
Maryland or Virginia within the geographic area bounded by the outer
- boundaries of the combined area of said counties.

Sec. 3. Nationwide Pilot Program. The Department of Transportation, the
_Environmental Protection Agency, and the Department of Energy shall imple- -
ment a “transit pass” trans tion fringe benefit program, as -described
in section 2 of this order, all of their qualified  Federal employees as
a 3 year pilot program by no later than October 1, 2000, Before determining
whether the program should be extended to other Federal employees nation-
wide, it be analyzed by an entity determined by the agencies identified
in section 4 of this order to ascortain, among other things, if it is effective
in reducing single occupancy vehicle travel and local area traffic congestion.

Sec. 4. Guidance. Federal agencies shall develop plans to implement this

. order in consultation with the Dapartment of the Treasury, the Department
. ~ of Transportation, the Environmental-Protection Agency, the Office of Per-
' sonnel Management, the General Services Administration, and the Office:

of Management and Budget. Federal agenciss that currently have more gen-

erous programs or benefits in place may continue to offer those programs
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or benefits. - Agencies shall sbsorb the costs of implementing ‘this order
within the sums received pursuant to the President’s FY 2001 budget request -
to the Congress. . : R
Sec. 5. Judicial Review. This order is not intended to end does not create
any right or benefit, substantive or- procedural, enforceable at law by any
party against the United States, its ageticies or instrumentalitiss, its officers
or employees, or any other person. ' T : T

THE WHITE ‘HOUSE,
April 21, 2000.





Guidance
on the DoD
Transportation Incentive Program

‘References.

. Executive Order 13150, “Federal Workforce Transportation.” :

. Title 26, section 1.132-9, Code of Federal Regulations, “Qualified Transportation Fringes.”

. Title 5, section 7905, “Programs to Encourage Commuting by Means Other than Single
Occupancy Vehicles.”

. Title 26, section 132(f), United States Code, “Certain Fringe Benefits.”

. Transportation Equity Act for the 21st Century (Public Law No. 105-178)

Section 1911 of the Energy Policy Act of 1992 (Public Law No. 102-436)

- g. Federal Employees Clean Air Incentives Act (Public Law No. 103-172)
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Background. Executive Order 13150 requires Federal agencies to establish transportation fringe
benefit programs in order to reduce Federal employees’ contribution to traffic congestion and air
pollution and to expand their commuting alternatives. The purpose of the program is to provide
financial incentives to members/employees to encourage commuting by mass transportation.
This program must comply with the requirements of section 132 of title 26, United States Code,
Internal Revenue Service regulations for qualified transportation fringe benefits under section
1.132-9 of title 26, Code of Federal Regulations, and other Internal Revenue Service guidance.

Definitions.

DoD Transportation Incentive Program. A DoD program whereby DoD provides
transit passes to its members/employees or implements a cash reimbursement arrangement for its
members/employees in order to reduce their contribution to traffic congestion, air pollution, and
_ to expand their commuting alternatives. '

Transit Pass Transportation Fringe Benefit. A nontaxable benefit whereby DoD
provides vouchers or similar items (in amounts that do not exceed personal commuting costs, up
to the maximum allowed by the Internal Revenué Code (IRC) (currently $65/month; $100/month
and indexed beginning January 2002)) that may be exchanged only for transit passes to its
members/employees. » - .

Transit Pass. A "transit pass" is any pass, token, farecard, voucher, or similar item
(including an item exchangeable for fare media) that entitles a person to transportation
(2) On mass transit facilities (whether or not publicly owned); or (b) In van pools owned and
operated either by public transit authorities or by a person in the business of transporting persons
for compensation or hire. The van must seat at least six adults (excluding the driver).

Voucher. An item that may be exchanged only for a transit pass.

Attachment 2






Readily Available. A voucher or similar item is "readily available” if a Component can
obtain it (1) On terms no less favorable than those available to an individual member/employee;
and (2) Without incurring a significant administrative cost.

Cash Reimbursement Arrangement. A nontaxable cash reimbursement, in addition to
regular compensation, by DoD to its members/employees for expenses incurred or paid by them
for transit passes or for van pools. The term "cash reimbursement" does not include cash
advances. A cash reimbursement arrangement is not authorized when vouchers are readily
available. ' -

Van Pool. The vehicle used must be a highway vehicle with a capacity of at least 6 adults
excluding the driver. The vehicle may be owned and operated either by public transit authorities
or by a person in the business of transporting persons for compensation or hire.

Operated by a Person in the Business of Transporting Persons for Compensation or
Hire. A van pool is operated by a person in the business of transporting persons for
compensation or hire when it is registered with the local transit authority and eligible to receive
cash vouchers applicable to that local system or when it satisfies the requirements of IRC section
132(f)(5)(A)(ii) and is an activity engaged in for profit as that term is interpreted under IRC
section 162. Also see Treasury Regulation section 1.183-2, for factors relevant in determining
whether an activity is engaged in for profit. The owner of a van pool that is not registered with
the local transit authority must certify to the Component that his or her activity satisfies the
requirements of IRC section 132(£)(5)(A)(ii) and is an activity engaged in for profit as that term
is interpreted under IRC section 162 before any member/employee can be reimbursed for
expenses incurred in connection with use of that van pool. A Component may not provide legal
advice to van pool operators on this subject. If advice is required by such an operator, the
operator should consult with his attorney, accountant, et cetera to determine whether he or she
meets these tests.

Eligibility. Transportation incentive programs shall apply equally to all military and
civilian personnel, including nonappropriated fund (NAF) employees. Transit subsidies for NAF
employees will be funded from the same source that is used for NAF salaries. Members of
Reserve Components serving on active duty also are eligible for the incentive.

DoD Policy.

Department of Defénse Component installations and activities shall budget for and provide
transportation incentives to eligible members/employees as indicated below. Parking costs will
‘not be used in establishing commuter costs.

Policy Within the National Capital Region (NCR). The NCR is defined as the District
of Columbia; Montgomery, Prince George’s, and Frederick Counties in Maryland; Arlington,
Fairfax, Loudoun, and Prince William Counties-in Virginia; and all citics now or hereafter
existing in Maryland or Virginia within the geographic area bounded by the outer boundaries of
the combined area of said counties. DoD Component installations and activities in the NCR
shall implement, effective October 1, 2000, a "transit pass transportation fringe benefit" for
personnel that commute utilizing mass transportation or van pools. The highway vehicle used






for the van pool must be registered with the Washington Metropolitan Area Transit Authority in
order to participate in the DoD Transportation Incentive Program. Under this program, DoD
Components shall provide to personnel, in addition to their current compensation, vouchers that
may be exchanged only for transit passes, purchased with existing funds, in amounts that do not

~ exceed their actual commuting costs, up to the maximum allowed by the IRC, 26 USC 132(f)(2) .
(currently $65/month). The Director, Washington Headquarters Services (WHS), will administer
the transportation incentive program in the NCR. The Department of Transportation (DoT) will
assist the WHS in implementing the program. ‘

Policy Outside of the National Capital Region. Outside of the NCR is defined as the
50 states (exclusive of the area included in the definition of the NCR above), the Commonwealth
of Puerto Rico, the Virgin Islands, Guam, American Samoa, and the Commonwealth of the
Northern Mariana Islands. DoD Component installations and activities outside the NCR shall
implement a transportation incentive program identical to the program offered to employees
inside the NCR except where vouchers are not readily available. ’

_ If vouchers are readily available, DoD Components shall provide to members/employees,
in addition to their current compensation, vouchers in amounts that do not exceed their actual
commuting costs, up to the maximum allowed by the IRC, 26 USC 132(£)(2) (currently
$65/month). ‘ _ : :

If vouchers are not readily available for the DoD Component to provide to
members/employees, the DoD Component shall implement a cash reimbursement arrangement to
reimburse its employees/members for expenses incurred or paid by them for transportation in
mass transit or van pools. ‘

Substantiation requirements. Components that make cash reimbursements must
establish a bona fide reimbursement arrangement to establish that their members/employees
have, in fact, incurred expenses for transportation for transit passes or van pools. What
constitutes a bona fide reimbursement arrangement may vary depending on the facts and
circumstances, including the method or methods of payment used within the mass transit system.
Each Component must implement reasonable procedures to ensure that an amount equal to the
reimbursement was incurred for transit passes or transportation in a commuter highway.
Members/employees shall submit a completed Standard Form 1164 (SF-1164), “Claim for
Reimbursement for Expenditures on Official Business.” The member/employee should clearly
indicate in block 6 of the SE-1164 that the member/employee is seeking reimbursement under
the DoD Transportation Incentive Program. The SF-1164 should indicate the method of
transportation, the period for which the member/employee is seeking reimbursement, and the
amount of reimbursement that the member/employee is seeking. The DoD Component may elect
to offer reimbursement on either a monthly or quarterly basis. The following are examples of
reasonable reimbursement procedures: ' ‘

(1) A member/employee submits an SF-1164 to the Component at the end of the
month, attaches a used transit pass, and certifies both that he or she purchased it, and that he or
she used it during the month solely for the purpose of commuting to and from work. Block 6 of
the SE-1164 should indicate that the member/employee is seeking reimbursement under the DoD
Transportation Incentive Program. The SF-1164 should also indicate the method of





transportation, the period for which the member/employee is seeking reimbursement, and the
amount of reimbursement the member/employee is seeking. The Component must have no
reason to doubt the member's/employee's certification. :

(2) A member/employee submits an SF-1164 to the Component at the beginning
of the month along with a transit pass and certifies that it will be used during the month solely
for the purpose of commuting to and from work. Block 6 of the SF-1164 should indicate that the

" member/employee is seeking reimbursement under the DoD Transportation Incentive Program.
The SF-1164 should also indicate the method of transportation, the period for which the
member/employee is seeking reimbursement, and the amount of reimbursement the
member/employee is seeking. The Component must have no reason to doubt the
member's/femployee's certification.

(3) If a receipt is not provided in the ordinary course of business (e.g., if used
transit passes cannot be returned to the user), the employee may certify to the Component on an
SF-1164 the type and the amount of expenses incurred and the period in which the expenses

“were incurred. The Component must have no reason to doubt the member's/employee’s
certification. ' S

Members of the Reserve Components. Members of the Reserve Components who are
performing active duty for more than 30 days shall be entitled to the same benefits, and apply for
those benefits in the same manner, as is applicable to members/employees in the same
geographic area. Members of the Reserve Components who are performing active duty for 30
days or less in an area eligible for benefits under the DoD Transportation Incentive Program may
receive benefits under the cash reimbursement arrangement regardless of where they perform

duty.
- Responsibilities.

DoD Component. Each DoD Component shall be responsible for developing and
budgeting for a comprehensive program that implements the DoD transportation incentive
program for members/employees outside of the NCR. As indicated above, DoD Components
must implement and administer a transit pass transportation fringe benefit for
members/employees outside the NCR if transit passes are readily available. If transit passes are
not readily available, DoD Components must implement a cash reimbursement arrangement. In
addition, each DoD Component shall be responsible for budgeting for the cost of the transit
subsidy benefit inside of the NCR, working with the WHS to administer the program.

Each Component shall appoint an Office of Primary Responsibility (OPR) to manage its
transportation incentives program. The program OPR shall be responsible for: (a) developing the
method for processing requests for participation; (b) making determinations of eligibility,
including performing a review of the application forms and certifying that applicants are eligible
to participate in the transportation incentives program; (c) purchasing and distributing the

transportation vouchers to eligible participants; (d) establishing internal controls for the program;

(e) revalidating employee information to ensure the accuracy of the information for program
execution; and (f) performing periodic reconciliation to ensure employee accounts are correct. In
areas where vouchers are not available, the OPR must ensure that the cash reimbursement





arrangement is offered and perform all of the above responsibilities except ).

Defense Finance and Accounting Service (DFAS). The DFAS shall disburse
transportation fringe benefits based on the approved SF-1164, in regions in which the DFAS
provides the applicable Components with disbursing services. The DFAS shall process Standard
Forms 1164, disburse transportation fringe benefits based on approved SF-1164s, and shall bill .
customers for processing costs consistent with Defense Working Capital Fund (DWCF) rules.
Such payments to individuals are not taxable income and will not be reported to the Internal
Revenue Service on W-2 or TD 1099 reports.

Members/Employees. Members/employees must ask to participate in the transportation
incentive program. Each member/employee must submit an application that documents his or
her commuting expenses in order to participate in the transportation incentive program. This
application shall certify that the employee/member uses mass transit or an eligible van pool to
commute from home to work and shall also certify the member's/employee's monthly expenses
for such transportation. DoD Component members/employees shall furnish transportation
incentive information to the Component OPR that identifies as a minimum: the
member’s/employee's name, the mode of mass transportation used when commuting, the
monthly commuting costs, and certification that the information provided is accurate. In arcas
where transit passes are not available, qualified and participating DoD Component employees
and members shall be reimbursed by the Component, after submitting to the Component a -
completed SF-1164, “Claim for Reimbursement for Expenditures on Official Business.”

Transportation Administration Services Center (TASC). ‘A special unit within the
DoT, the Transportation Administration Services Center (TASC), has been established to assist
Federal agencies in the administration of their transportation incentive programs both within and
outside the NCR. For a fee, the TASC will assist Components in establishing the mechanism for
contacting employees, establishing systems of records and internal controls, and purchasing and
distributing transit passes. It is recommended that DoT assistance be used where available. The
TASC point of contact is Mr. Eric Smith. He can be reached at (202) 366-2090.

Funding.

DoD Components shall fund the transit subsidy benefit using existing budgetary
resources and without supplemental funding. To keep this benefit aligned with compensation,
the costs for this transportation subsidy shall be budgeted in the same appropriation/fund that
pays compensation costs of the affected individuals. Therefore, the civilian personnel
transportation subsidy benefit shall be budgeted in the appropriation/fund which finances their
compensation and the military personnel transportation subsidy benefit should be budgeted in the
appropriate military personnel appropriation. o : '

Because the subsidy for NAF employees is funded out of NAF resources, it would reduce
the NAF resources available to support programs. In order to mitigate such reductions, the
military departments may budget additional appropriated fund support to offset the cost of the -
transit subsidy. - '
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DEPARTMENT OF DEFENSE 7
WASHINGTON HEADQUARTERS SERVICES

1155 DEFENSE PENTAGON
WASHINGTON. pC 20301-1155

(Budget and Finance) ‘ August 3, 2000

: 1 . :
MEMORANDUM FOR DEPARTMENT OF THE AIR FORCE
DEPUTY ASSISTANT SECRETARY (BUDGET)

SUBJECT: Funding for Executive Order 131 50, “Federal Workforce Transportation”

Executive Order 13 150, dated April 21, 2000, established the transit pass fringe
benefit program for the NCR. The Director, Administration and Management
memorandum of June 15, 2000 directs that the program will be run centrally by WHS
for all DoD activities in the NCR. Each activity will be responsible for reimbursing
WHS for the cost of their participating employees. The Director, Washington
Headquarters Services executed an interagency agreement with the Department of
Transportation, TASC Transportation Services, to administer the transit pass fringe
benefit program 1n the NCR. The Directorate for Real Estate and Facilities, Management
Support Division is the project management office in WHS for this program.

Individual Agencies will absorb the cost of implementing this Order from their
respective budgets as submitted to Congress. The cost of this program should be paid for
from the appropriation that funds the salaries of participating employees. Therefore, the
cost for military members that are assigned to Defense Agencies Of DoD Field Activities
will be paid for from the appropriate military pay account. This memorandum addresses
the funding required for the start-up costs that will be charged to fiscal year 2000 funds.
Separate guidance will be issued addressing fiscal year 2001 costs for this program.

In order to implement the program by October 1, 2000, metro fare media must be

purchased by TASC during September for distribution to participating employees before

October 1, 2000. WHS will centrally fund the cost of this program an be reimbursed by
each participating Military Department, Defense Agency and DoD field Activity.

Costs to be reimbursed are as follows: (a) the fare media (up to $65.00 per month
per individual); (b) a4.75% TASC management fee; and (c) distribution services at arate
of $19.00 per hour. Costs will initially be computed based on a participation rate of 20
percent of authorized positions. Charges will be adjusted after individual participation
numbers are established based on actual experience.

Each addressee is required to forward 2 Military Interdepartmental Purchase
Request (MIPR) to WHS to fund the start-up purchase of metro fare media to be

-~

U






distributed in September 2000. The MIPR should be issued under the authority of the
Economy Act, cite fiscal year 2000 funds, and state in the purpose, “To provide funding
to support the DoD transit pass fringe benefit program.” You can fax the MIPR to our
office at 703-697-1714, and forward the signed original by mail to the following address:

Washington Headquarters Services
Installation Accounting Division
Room 3B269

1155 Defense Pentagon
Washington, D.C. 20301-1155

Our office must receive all signed original MIPRs by September 10,2000.°
At this time, please fax to us at the number abdve, the name, phone number, fax
number, email address, and mailing address of the POC for your agency/office. We

request this information be provided as soon as possible, but no later than August 10,
2000. All further information will be forwarded to your POC as available. -

My points of contact for this matter are Mr. Robert Miller at 703-614-0990 or Mr.
William Bader at 7037614-0971 .

Thank you for your assistance in this matter.

Joe Friedl
Director
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TAB C

DOD Budget POC's on Mass Transit Subsidy Program

i AC
AFIS

Angeleque McDowney amcdowney@ha.afis.osd.mil

AAFES Jeff Coons (214) 312-6405 coonsj@aafes.com

|AFRRI Terry Williams (301) 295-1286 WILLIAMST@afrri.usuhs.mil
AIR FORCE |Joe Rechtermann (703) 695-0170 Joe.Rechtermann@pentagon.af.mil
AIR FORCE |LTC Robbie Lowe (7103) 695-4865 Robbie.l owe@pentagon.af.mil
AIR FORCE |LTC Dennis Dillon (703) 695-0036 Dennis.Dillon@pentagon.af.mil
ARMY Amy Coleman (703) 697-3048 Amy.Coleman@hada.army.mil
ARMY Maggie O'Brien (703) 695-0754 OBrienM@hada.army.mil

‘|ARMY Debbie Laub (703) 692-9836 Deborah.Laub@hada.army.mil
ARMY Bob Jaworski . (703) 697-8600 Robert.Jaworski@HQDA .Army.Mil
MDA Frank Brindisl (703) 697-6892 frank.brindisi@bmdo.osd.mil
DARPA Kelly Maurer (571) 218-4821 kmaurer@darpa.mil
DARPA Mark Ballas (571) 218-4360 mballas@darpa.mil
DARPA Dee Dawson (703) 696-3492 ddawson@darpa.mil
DAU Meg Hogan (703) 805-3166 meg.hogan@dau.mil
DAU Pat Gosh (703) 805-4934 pat.gosh@dau.mil
DCAA Ellen O'donnell (703) 767-2220 Ellen.ODonneli@dcaa.mil
DCAA Dave Henshall (703) 767-1005 dave.henshall@dcaa.mil

. |DCMA Dalene McCauley (703) 767-2439 dmccauley@ha.dcma.mil
DeCA Aram Darakjian . (804) 734-8513 aram.darakjian@deca.mil
DeCA Rita Harris (804) 734-8118 harrisrw@halee.deca.mil
DFAS-HQ |[Tess Davis (703) 607-0636 tess davis@dfas.mil
DFAS-HQ Linda Johnson (703) 607-3568 linda.johnson@dfas.mil
DHRA James Herzog (703) 696-1072 Herzoqii@osd.pentagon. mil
DIA Tony Bass (202) 231-2544 anthony.bass@dia.mil
DIA Peggy Peters (202) 231-2907 Margaret Peters@dia.mil
DISA Chuck Johnson (703) 607-6532 johnsodc@ncr.disa,mil
DLA Kathryn Elliott (703) 767-7380 kathryn.elliott@dla.mil
DLA Dan Mullins (703) 767-2082 daniel_mullins@ha.dla.mil
DLSA June Sanford (703) 697-8343 sanfordi@dodgc.osd.mil
DoDEA Kim Glasoe (703) 696-1352 Kglasoe@hg.odedea.edu
DoDIG Jonilynn Benarick (703) 604-9872 jbenarick@dodig.osd.mil
DoDIG Michael Finucane (703) 604-9762 MFinucane@DODIG.QOSD.MIL
DPMO Angél Beltran (703) 602-2102 Angel.Beltran@osd.mil
DPMO Andrea Walker (703) 602-2102 Andrea.Walker@osd.mil
DSCA Gina Lynch (703) 601-3848 Gina.Lynch@dsca.mil
DSCA Marilyn Harris (703) 604-6527 marilyn.harris@dsca.mil
DSCA Donna Elliott (703) 601-3749 Donna.Ellioti@osd.pentagon.mil
DSS Glory Howard (703) 325-5392 glory.howard@mail.dss.mil
DSS Charles Alston (703) 325-9546 charles alston@mail.dss.mil
DTRA Wilbur Lewis (703) 767-5741 Wilbur.Lewis@DTRA.MIL
DTRA Alicia Glenn (703) 767-5742 " Alicia.Glenn@DTRA MIL
DTSA Gilda Raley (703) 325-3696 Gilda.Raley@dtsa.policy.osd.mil
DTSA Mark Brewer (703) 325-3706 - mark.brewer@dtsa.policy.osd.mil
JCS Major Darryl Murch (703) 697-7833 darryl. murch@js.pentagon.mil
MC Kerry Cerny (703) 784-9388 cermnyka@manpower.usme.mil
MC Tom Rivera (703) 614-2848

RiveraTL@hgme.usmc.mil






NAVY Bill O'donnell (703) 614-1908 ODonnell.Bill@hag.navy.mil
NAVY Stanley Rye (703) 693-0844 n100b4@bupers.navy.mil
NAVY Julie Jackson (703) 614-1908 Jackson.Julie@hg.navy.mil
NIMA Ray Glew ‘ (301) 227-2119 giewr@nima.mil
NIMA Theresa Miller-MclLean (301) 227-2118 millert@nima.mil
OEA Martha Sands (703) 604-6131 ' Martha.Sands@osd.mil
osD Byron Williams (703) 614-0966 bwilliams@bfd.whs.mil
PFPA Maria Probst (703) 697-1022 MProbst@pfpa.mil
STARS Bill Murphy (202) 761-0917 murphyb@stripes.osd.mil
TMA - Sharon Edmonds (703) 681-7888 Sharon.Edmonds@tma.osd.mil
USUHS Alan Dieringer (301) 295-3370 adieringer@usuhs . mil
USUHS Patricia Burke (301) 295-3032 pburke@usuhs.mil’
USUHS Joseph Piemontese (301) 295-3412 ipiemontese@usuhs.mil
WHS Bob Yorke (703) 614-0966 byorke@bfd.whs.mil
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SUS.C.A. § 7905

Effective: [See Notes]

United States Code Annotated Currentness
Title 5. Government Organization and Employees (Refs & Annos)

Part III. Employees (Refs & Annos)
R@ Subpart F. Labor-management and Employee Relations

Rg Chapter 79. Services to Employees (Refs & Annos)
= § 7905. Programs to encourage commuting by means other than single-occupancy motor vehicles
(a) For the purpose of this section--

(1) the term "employee" means an employee as defined by section 2105, a member of a uniformed service, and a student
who provides voluntary services under section 3111;

(2) the term "agency" means--
(A) an Executive agency;
(B) an entity of the legislative branch; and
(C) the judicial branch;

(3) the term "entity of the legislative branch" means the House of Representatives, the Senate, the Office of the Architect of
the Capitol (including the Botanic Garden), the Capitol Police, the Congressional Budget Office, the Copyright Royalty
Tribunal, the Government Printing Office, the Library of Congress, and the Office of Technology Assessment; and

(4) the term "transit pass” means a transit pass as defined by section 132(f)(5) of the Internal Revenue Code of 1986.

(b)(1) The head of each agency may establish a program to encourage employees of such agency to use means other than
single-occupancy motor vehicles to commute to or from work.

(2) A program established under this section may involve such options as--

(A) transit passes (including cash reimbursements therefor, but only if a voucher or similar item which may be exchanged
only for a transit pass is not readily available for direct distribution by the agency);

(B) furnishing space, facilities, or services to bicyclists; and

(C) any non-monetary incentive which the agency head may otherwise offer under any other provision of law or other
authority.

(¢) The functions of an agency head under this section shall--

(1) with respect to the judicial branch, be carried out by the Director of the Administrative Office of the United States
Courts;

(2) with respect to the House of Representatives, be carried out by the Committee on House Administration of the House of
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Representatives; and
(3) with respect to the Senate, be carried out by the Committee on Rules and Administration of the Senate.
(d) The President shall designate 1 or more agencies which shall--
(1) prescribe guidelines for programs under this section;
(2) on request, furnish information or technical advice on the design or operation of any program under this section; and

(3) submit to the President and the Congress, before January 1, 1995, and at least every 2 years thereafter, a written report
on the operation of this section, including, with respect to the period covered by the report--

(A) the number of agencies offering programs under this section;
(B) a brief description of each of the various programs;

(C) the extent of employee participation in, and the costs to the Government associated with, each of the various
programs;

(D) an assessment of any environmental or other benefits realized as a result of programs established under this section;
and

(E) any other matter which may be appropriate.
CREDIT(S)

(Added Pub.L. 103-172. § 2(a). Dec. 2, 1993, 107 Stat. 1995, and amended Pub.L. 107-296, Title XIIL, § 1314(a), Nov. 25,
2002, 116 Stat. 2296.)

HISTORICAL AND STATUTORY NOTES
Revision Notes and Legislative Reports
1993 Acts. House Report No. 103-356, see 1993 U.S. Code Cong. and Adm. News, p. 2412.

2002 Acts. House Report No. 107-609(Part I) and Statement by President, see 2002 U.S. Code Cong. and Adm. News, p.
1352.

References in Text

Section 132(f)(5) of the Internal Revenue Code of 1986, referred to in subsec. (a)(4), is section 132(£)(5) of Title 26, Internal

Revenue Code.
Amendments

2002 Amendments. Subsec. (a)(1). Pub.L. 107-296. § 1314(a), struck "and a member of a uniformed service" and inserted ",
a member of a uniformed service, and a student who provides voluntary services under section 3111"
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Effective and Applicability Provisions

2002 Acts. Amendment to this section by Pub.L. 107-296 effective 60 days after Nov. 25, 2002, see Pub.L.. 107-296. § 4. set
out as a note under 6 U.S.C.A. § 101.

1993 Acts. Section 3 of Pub.L.. 103-172 provided that: "This Act and the amendments made by this Act [enacting this section
and enacting provisions set out as notes under this section and section 7901 of this title] shall take effect on January 1, 1994."

Change of Name

Any reference in any provision of law enacted before Jan. 4, 1995, to the Committee on House Administration of the House
of Representatives treated as referring to the Committee on House Oversight of the House of Representatives, see section
1(a)(7) of Pub.L. 104-14, set out as a note preceding section 21 of Title 2, The Congress.

Transit Pass Transportation Fringe Benefits

Pub.L.. 109-59, Title I, § 3049(a), Aug. 10, 2005, 119 Stat. 1711, provided that:

"(1) In general.--Effective as of the first day of the next fiscal year beginning after the date of the enactment of this Act
[Aug. 10, 2005], each covered agency shall implement a program under which all qualified Federal employees serving in
or under such agency shall be offered transit pass transportation fringe benefits, as described in paragraph (2).

"'(2) Benefits described.--The benefits described in this paragraph are the transit pass transportation fringe benefits which,
under section 2 of Executive Order No. 13150, are required to be offered by Federal agencies in the National Capital
Region on the date of the enactment of this Act [Aug. 10, 2005].

"(3) Definitions.--In this subsection--
"(A) the term 'covered agency' means any agency, to the extent of its facilities in the National Capital Region;

"(B) the term 'agency' means any agency (as defined by 7905(a)(2) of title 5, United States Code [subsec. (a)(2) of this
section], the Postal Rate Commission, and the Smithsonian Institution;

"(C) the term 'National Capital Region' includes the District of Columbia and every county or other geographic area
covered by section 2 of Executive Order No. 13150;

(D) the term 'Executive Order No. 13150' refers to Executive Order No. 13150 (5 U.S.C. 7905 note);
"(E) the term 'Federal agency’ is used in the same way as under section 2 of Executive Order No. 13150; and

"(F) any determination as to whether or not one is a 'qualified Federal employee' shall be made applying the same
criteria as would apply under section 2 of Executive Order No. 13150.

""(4) Rule of construction.--Nothing in this subsection shall be considered to require that a covered agency--

"(A) terminate any program or benefits in existence on the date of the enactment of this Act [Aug. 10, 2005], or
postpone any plans to implement (before the effective date referred to in paragraph (1)) any program or benefits
permitted or required under any other provision of law; or
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"(B) discontinue (on or after the effective date referred to in paragraph (1)) any program or benefits referred to in
subparagraph (A), so long as such program or benefits satisfy the requirements of paragraphs (1) through (3)."

Transportation Subsidy for Employees of the Senate
Pub.L.. 107-68, Title L. § 112, Nov. 12, 2001, 115 Stat. 569, provided that:
""(a) Definitions.--In this section, the term--
"(1) 'employee of the Senate'--
""(A) means any employee whose pay is disbursed by the Secretary of the Senate; and
"(B) does not include a member or civilian employee of the Capitol Police; and

"(2) "employing office' means the employing office, as defined under section 101 of the Congressional Accountability Act
of 1995 (2 U.S.C. 1301) [Pub.L. 104-1, Jan. 23, 1995, 109 Stat. 3], of an employee of the Senate.

"(b) Transportation subsidy.--An employing office may provide a monthly transportation subsidy to an employee of the

Senate up to the maximum monthly amount authorized under section 132(£)(2)(A) of the Internal Revenue Code of 1986 [26
US.CA. §132(H2) A"

Transit Subsidies

Pub.L. 105-277, Div. A, § 101(f) [Title II, § 210], Oct. 21, 1998, 112 Stat. 2681-359, provided that: "Funds appropriated in
this Act [Departments of Labor, Health and Human Services, and Education, and Related Agencies Appropriations Act,
1999, Pub.L. 105-277, Div. A, § 101(f), Oct. 21, 1998, 112 Stat. 2681-337, for complete classification, see Tables] or
subsequent Departments of Labor, Health and Human Services, and Education, and Related Agencies Appropriations Acts,
for the National Institutes of Health may be used to provide transit subsidies in amounts consistent with the transportation
subsidy programs authorized under section 629 of Public Law 101-509 [note provision preceding section 7901 of this title] to
non-FTE bearing positions including trainees, visiting fellows and volunteers."

Similar provisions were contained in the following prior appropriation Act:
Pub.L.. 105-78. Title 11, § 210, Nov. 13, 1997, 111 Stat. 1489.
Purpose of Federal Employees Clean Air Incentives Act

Section 1(b) of Pub.L.. 103-172 provided that: "The purpose of this Act [enacting this section and provisions set out as notes
under this section and section 7901 of this title] is to improve air quality and to reduce traffic congestion by providing for the
establishment of programs to encourage Federal employees to commute by means other than single-occupancy motor
vehicles."

EXECUTIVE ORDERS
EXECUTIVE ORDER NO. 13150

<Apr. 21, 2000, 65 F.R. 24613>
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FEDERAL WORKFORCE TRANSPORTATION

By the authority vested in me as President by the Constitution and the laws of the United States of America, including the
Transportation Equity Act for the 21st Century (Public Law 105-178) [see Tables for classification], section 1911 of the
Energy Policy Act of 1992 (Public Law 102-486) [amending section 132 of Title 26 and enacting provisions set out as a note
under that section], section 531(a)(1) of the Deficit Reduction Act of 1984 (26 U.S.C. 132), and the Federal Employees Clean
Air Incentives Act (Public Law 103-172) [enacting this section and provisions set out as notes under this section and section
7901 of this title], and in order to reduce Federal employees' contribution to traffic congestion and air pollution and to expand
their commuting alternatives, it is hereby ordered as follows:

Section 1. Mass Transportation and Vanpool Transportation Fringe Benefit Program. (a) By no later than October 1,
2000, Federal agencies shall implement a transportation fringe benefit program that offers qualified Federal employees the
option to exclude from taxable wages and compensation, consistent with section 132 of title 26. United States Code,
employee commuting costs incurred through the use of mass transportation and vanpools, not to exceed the maximum level
allowed by law (26 U.S.C. 132 (f)(2)). These agency programs shall comply with the requirements of Internal Revenue
Service regulations for qualified transportation fringe benefits under section 1.132-9 of title 26, Code of Federal Regulations,
and other guidance.

(b) Federal agencies are encouraged to use any nonmonetary incentive that the agencies may otherwise offer under any other
provision of law or other authority to encourage mass transportation and vanpool use, as provided for in section
7905(b)(2)(C) of title 5, United States Code [subsec. (b}(2)(C) of this section].

Sec. 2. Federal Agencies in the National Capital Region. Federal agencies in the National Capital Region shall implement
a "transit pass” transportation fringe benefit program for their qualified Federal employees by no later than October 1, 2000.
Under this program, agencies shall provide their qualified Federal employees, in addition to current compensation, transit
passes as defined in section 132(f)(5) of title 26. United States Code, in amounts approximately equal to employee
commuting costs, not to exceed the maximum level allowed by law (26 U.S.C. 132()(2)). The National Capital Region is
defined as the District of Columbia; Montgomery, Prince George's, and Frederick Counties in Maryland; Arlington, Fairfax,
Loudon, and Prince William Counties in Virginia; and all cities now or hereafter existing in Maryland or Virginia within the
geographic area bounded by the outer boundaries of the combined area of said counties.

Sec. 3. Nationwide Pilot Program. The Department of Transportation, the Environmental Protection Agency, and the
Department of Energy shall implement a "transit pass" transportation fringe benefit program, as described in section 2 of this
order, for all of their qualified Federal employees as a 3 year pilot program by no later than October 1, 2000. Before
determining whether the program should be extended to other Federal employees nationwide, it shall be analyzed by an entity
determined by the agencies identified in section 4 of this order to ascertain, among other things, if it is effective in reducing
single occupancy vehicle travel and local area traffic congestion,

Sec. 4. Guidance. Federal agencies shall develop plans to implement this order in consultation with the Department of the
Treasury, the Department of Transportation, the Environmental Protection Agency, the Office of Personnel Management, the
General Services Administration, and the Office of Management and Budget. Federal agencies that currently have more
generous programs or benefits in place may continue to offer those programs or benefits. Agencies shall absorb the costs of
implementing this order within the sums received pursuant to the President's FY 2001 budget request to the Congress.

Sec. 5. Judicial Review. This order is not intended to and does not create any right or benefit, substantive or procedural,
enforceable at law by any party against the United States, its agencies or instrumentalities, its officers or employees, or any
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other person.
WILLIAM J. CLINTON

5U.S.C.A. § 7905, 5 USCA § 7905

Current through P.L. 109-169 (excluding P.L. 109-162 through P.L. 109-164)
approved 1-11-06

Copr. © 2005 Thomson/West. No. Claim to Orig. U.S. Govt. Works

END OF DOCUMENT
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OFFICE OF THE SECRETARY OF DEFENSE
1950 DEFENSE PENTAGON
WASHINGTON. DC 20301-1950

August 16, 2000

ADMINISTRATION AND
MANAGEMENT

MEMORANDUM FOR SECRETARIES OF THE MILITARY DEPARTMENTS
CHAIRMAN OF THE JOINT CHIEFS OF STAFF
UNDER SECRETARIES OF DEFENSE
DIRECTOR, DEFENSE RESEARCH AND ENGINEERING
ASSISTANT SECRETARIES OF DEFENSE
GENERAL COUNSEL OF THE DEPARTMENT OF DEFENSE
INSPECTOR GENERAL OF THE DEPARTMENT OF DEFENSE
DIRECTOR, OPERATIONAL TEST AND EVALUATION
ASSISTANTS TO THE SECRETARY OF DEFENSE
DIRECTOR, ADMINISTRATION AND MANAGEMENT
DIRECTORS OF THE DEFENSE AGENCIES
DIRECTORS OF THE DOD FIELD ACTIVITIES

SUBJECT: Mass Transit Program in the National Capital Region (NCR)

Q Washington Headquarters Services (WHS) is responsible for administering the
subject program for all Department of Defense (DoD) employees (civilian, military, and
non-appropriated fund) in the NCR. The Department of Transportation (DOT) will help
WHS implement and administer this program.

While WHS will manage the program centrally, individual components will be
responsible for providing on-going enrollment information to their employees, to include
the application form and the WHS policy memo (copy attached). Likewise, components
will be responsible for setting up a system to de-enroll departing employees from the
program within 30 days of their departure. Components should work directly with DOT
on setting up these enrollment/de-enrollment procedures. The POCs for DOT are Sherri
Johnson/David Tucker. They can be reached at (202) 366-2092.

Lo

D. O. Cooke
Director

Attachment;
as stated
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TRANSPORTATION FRINGE BENEFIT ENROLLMENT GUIDELINES 


PERTAINING TO DOD PARKING PERMITS


As a general rule, employees with subsidized parking must relinquish their parking permits before or upon receipt of the subsidy.  Listed below are the procedures on how and what parking permits will be relinquished upon receiving the benefit.   Also stated are exceptions that will be granted upon appropriate approval.  All enrollees must comply with these procedures to obtain the benefit.


· Individuals possessing an assigned Pentagon Reservation parking permit (to include FOB#2 and 400 Army-Navy Drive) must relinquish the permit to their appropriate parking control office or the Department of Transportation (DoT) representative upon receiving the benefit.  Principal members of a car pool must also turn in their car pool permit upon receiving the benefit to the Parking Management Office. The other members in the car pool must apply for a new parking permit. Qualified vanpool drivers may keep their parking permit.  All parking permits collected by DoT will be returned to the Parking Management Office located on the Concourse, Room 2E165 and distribute to the appropriate parking office.  Failure to turn in the assigned parking permit will result in the individual not receiving the transportation fringe benefit. 


· Except for qualified vanpools, individual participating as a member in a reserved van/car pool must officially remove their name from the van/car pool to enroll in the program.  Van/car pools losing a member due to the initial enrollment will have until October 15, 2000 to replace the member or downgrade their permit to a smaller car pool, if appropriate.  After the initial enrollment, van/car pools losing a member will have 10 workdays to replace the member or downgrade their permit to a smaller car pool, if appropriate.  Failure to comply will result in cancellation of the parking permit and six-month revocation of parking privileges.


· DOD employees working in leased buildings throughout the NCR are also included in this policy if any of the following applies

· If you receive subsidized parking from your agency.


· If you receive a capped rate tied to the lease even though you pay for your parking. 

· If your parking is provided in any way by the Government.  Either by WHS,  your agency, or allocated to the Government in  terms of the number of square feet that are occupied by the lease.

· Individuals enrolled in the fringe benefit program that may occasionally have to drive to work due to a doctor’s appointment, temporarily disabled, etc., may request a temporary parking permit.  The requesting individual must provide appropriate documentation of justification to their appropriate parking control office or to the Parking Management Office.  


· Individuals that may be required to work on agency’s assigned special projects, attend training classes, occasionally assigned to work unusual and/or shift work hours, or other agency exceptions may request temporary parking permits.  The office requiring this exception may provide a letter of justification through their appropriate parking control office to the Parking Management Office.  
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SUBJECT: Mass Transportation Fringe Benefit Program in the National Capital Region (NCR)

This memorandum provides a status on the implementation of Executive Order 13150
“Federal Workforce Transportation” in the NCR. Qualified employees in the NCR can now
(% participate in a transportation fringe benefit program, effective October 1, 2000. This
program will be run centrally by Washington Headquarters Services (WHS) for the DoD
activities in the NCR. The Department of Transportation will assist WHS in implementing
the program. Each component will be responsible for reimbursing WHS for the cost of their
participating employees. Specific budget guidance and reimbursing procedures will be
provided separately.

Participating employees will receive, in addition to their current compensation, “transit
passes” in amounts equal to personal commuting costs, not to exceed $65/month. This will
rise to $100/month in 2002. This benefit applies to both mass transit and qualified vanpool
participants. As a general rule, employees with subsidized parking must relinquish their
parking permits when they apply for the program.

Employees will receive briefings on their eligibility for benefits and how to enroll in
this program during the summer months. They will also be asked to complete a survey on
their commuting patterns.

We will keep you informed as this program is implemented.
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