Al 29, July 1, 1999

E14. ENCLOSURE 14

DD FORM 355, "EMPLOYEE SUGGESTION"

EMPLOYEE SUGGESTION
NSTRUCTIONS
1. Complete ltams 2 through 11 in Section i, all of Saction I, and the return address in Section V.
2. Dsacribe your suggestion completsly, Usa additionai sheets of paper and include drawings or pictures it
necsssary.
3. Forward your suggestion tc the Assistant Director for Labor and Menagement Emplayes Relstions,
WHS Dirsctorats for Personnel and Security, Attantion: Exscutive Secretary to the inosntive Awards Board,
1777 North Kent Street, Suite 12063, Arlington, VA 22209.
SECTION | - GENERAL INFORMATION
1. NUMAEA 2. SURJECT ON
3. NAME OF SUGORBTER /Last, First, Awche bvrial | 4. ORGAMZATION 0¥ ey
] Iml I.n ! !aﬁ-M
§. HOME ADDRISS wwber aad Sveet or XD No., Clty, Siss, 20 Codei | 6. ORGANIZATION WDapersmant, Divisien, Setion, Uit or
Shani :
7. JOB TLE S. GRADEGRNRANK | 5. WORK TELEPHONE NO. smebs Are Cound
10. DO YOU DEARE YOUR SUSGESTION TO BE PROCEBSED ANGNYMOUSLY? (X ane/ YE8 NO
11. CERTIMCATION. & SIGMATURG OF SUGSBSTEIR 5 DATE S0NED
| harnby agree that the uss of this sugosstion by the United States YV
shalt not ferm the basis of & further cisim of any neture upon the
United States by me, my heirs, or sesigne.
This seceon will b detsshed by the 8 y botors 10 insentive A Soard your supgestion.
frorme 12 and 13 wik b by the £ 8 y.
12 NOCESSMO DATA
[3 nmvmmma b, DECHNON /X enei o SUGSESTEN 4 MCOMMINDID TO
il 3 &) A ConmDares ) @ NOTYD GAD COMPOMINT HEAD
MCUVID | AcuMOW. | CHICKED | memwairom | avsoass | oo | B o
o EVALUATION seFmmaL NOTES )
(1) REFGARGD TO D vty | o ) RPN
13, QUMMARY OF AWAND
o, INITYAL AWARD 5. SUPFLEMENTAL AWARD [ 3 AWARD
) D DATE ) TANGRLE 1 ) DATE O TANGMLE o (2) DATE 5 TANGSLE
DDFOWQEHUU”: PREVIOUS EDITION 16 ORSOLETE, Pas 1o T Fasms
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Al 29, July 1, 1999

SECTION Il - SUGGESTION

7, SUGGIBTION NUMBGR TZ. | BELIEVE THIS SUGGRETION WILL (f &% mer anohy
save Tam savesaroua [ |nemovesamicos [ | mewove samry
FRPLFY WORE OTWER ihpect!

1. BUGGESTION DEESCRIFTION (D ™ st e prewent prectics, BUGPASed cABnpe. where #nd Aow I can

e wsed, and banedits 1o be Seived fram ke uea. inciude i informetien 8 velsbis 1o you.]

SECTION il - OPTIONAL EVALLUATION BY SUPERVISOR

{if mugpastion s to vou's job ity or werkk of affics by which smployed

1. 8 THIS A NORMAL IREMENT OF THE DUTIES OF THIS | 2 DOEE THIS BUGGEETION PERTAIN TD ™E
POSITION? (X one) ™ | | wo AMPLOYEE POR BOLUTIONT (X ane/ i !r- | in

1. DO YOU RECOMMEND oF 4. WHAT, IF ANY, ARE ARY BA'

§. WHAT, F ANY, ARE INT.

8. SUPERVISOR ==
o TYPED MAME asr, Mead, Mibttly indisd! b SOMATUN . DATE BOMED (YYY YOO/
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45 ENCLOSURE 14



AI 29, July 1, 1999

SECTION [V - SUGGESTION ACKNOWLEDGMENT

1, NUMBER 3. SURJECT OF
A a. SIGNATONE OF EXECUTIVE SICRETARY, b DATE S/GNED
Thank you for yeur suggestion. it hes been sesignad the INCENTIVE AWANDS BOARD 1YYYYMMDO}
above suggestion Carelui . wilt bo given
VOUr aupgestion and vou will be kgt advieed a8 10 actien taken.
Your intarest in ing this ides is e,

<. RETURN TO: HPEuDE print YOUS AMME S hamve DENrSS 1) tAS SpETe pravided balow, keeping within the prmed comer merks.)

L -

HOW YOUR SUGGESTION IS HANDLED

1. Your suggestion is sent 10 the Exscutive Secratary of the incentive Awards Board, or for aoordination
with your supervisor, If appropriste,

2. it la first evalustad by the cognizant operating activity s to feasibility for adoption or rejection.
3. [t then receives consideration by the Incentive Awards Bosrd,
4. You are then notifisd of its:

() Adoption - an award is presented; or

(b) Rejection - with an explanation of reasona for rejection.

The evalustion and processing of your suggestion takes considerable time.
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