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Enhancement to My Workplace, Employee Emergency Contact Information
 
Self Service My Workplace, Employee Emergency Contact Information is enhanced to allow managers/supervisors to print a consolidated list of emergency contact information for their direct employees and one level below their direct employees, as applicable, by accessing the View/Print All Employee Emergency Contact Information link available at My Workplace, Employee Information.    
 
What changed? 
Prior to this enhancement, the consolidated list of emergency contact information included only contact information for managers’/supervisors’ direct employees.   Now, managers/supervisors can also print emergency contact information for one level below their direct employees.  This enhancement is especially important during emergency situations (e.g., natural disaster) when subordinate managers/supervisors are not available to contact their employees’ emergency contacts on their own.
 
Where should managers/supervisors go to access this great feature?   
My Workplace, Employee Information, View/Print Employee Emergency Contact Information.  
 
Employee Emergency Contact Information is the manager’s/supervisor’s choice for quickly accessing emergency contact information for their direct employees’ and one level below their direct employees!  Do not delay, log into My Workplace at https://compo.dcpds.cpms.osd.mil/ to view the emergency contact information available to you now!
 
Tip: To ensure emergency contact information is available and current, managers/supervisors should encourage employees to regularly update their profiles and emergency contact information.  Employees can update their information by logging into to My Biz at https://compo.dcpds.cpms.osd.mil/then navigating to Update My Information, Profile, and Emergency Contact Information. 
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