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EDUCATIONAL INSTITUTION ACKNOWLEDGEMENT LETTER
Dear School Official,

Your student ______________________________ is applying for an Unsalaried Internship through the Office of the Secretary of Defense, Washington Headquarters Services (OSD/WHS) Directorate.  

Student participation in the program is on a voluntary basis, and there is no remuneration or other employee benefits provided by OSD/WHS. Students can gain valuable experience related to their educational endeavors when working in an OSD/WHS agency environment. They typically work from six to nine weeks in the program; but may work longer, should the agency and student mutually agree.
To participate in the Unsalaried Internship Program, a student must be enrolled at least half time in a high school, trade school, technical or vocational institute, junior college, college, university or other accredited educational institution.  The student must have a GPA of at least 2.0 on a 4/0 scale. Also, permission to participate in the program must be given by an official from the student’s educational institution. Please sign acknowledgement below:
ACKNOWLEDGEMENT

The below signature is to acknowledge that  _____________________________________ is a student in good standing at ______________________________________, is taking at least 6 credit hours, has a GPA of at least 2.0 on a 4.0 scale, and has permission from the school to participate in OSD/WHS Unsalaried Internship Program.
____________________________________

________________________________
School Official’s Printed Name



School Official’s Title
___________________________________

________________________________
School Official’s Signature



Date
____________________________________
Student’s Printed Name

___________________________________

________________________________
Student’s Signature




Date

