Professional Liability Insurance

It is the Department of Defense’s policy that qualified covered supervisors, management officials, and law enforcement officer are eligible to be reimbursed up to 50 percent (currently, not more than $150) per year on the cost of a professional liability insurance policy covered premium.  Qualified employees will be reimbursed only once in a calendar year.  

Reimbursement is an easy process.  Covered employees simply submit a Standard Form (SF) 1164, “Claim for Reimbursement for Expenditures on Official Business”, with a copy of the premium invoice to the Washington Headquarters Services (WHS), Human Resources Directorate (HRD), and Personnel Services (PS) Division.  The premium invoice must include the annual premium cost, the policy number, and the name of the insurance company and proof of payment (for example, a cancelled check).  If you work for an organization that does not receive a budget from WHS, include your organization’s accounting citation on the SF-1164.  

We strongly recommend that you send your completed reimbursement packages to WHS/HRD/PS Division via e-mail to st.pettiford@whs.mil.  The package must include the SF-1164, a copy of the premium invoice, and proof of payment.  If you use the U.S. Postal Services, the mailing address is WHS/HRD/PS Division, Attention: S.T. Pettiford, 4800 Mark Center, Suite 03D08, Alexandria, VA 22350.  Once your reimbursement package is received, WHS/HRD will certify and forward your claim package to the WHS/ Financial Management Directorate (FMD) for payment.  Payment will be made by electronic funds transfer within 30 calendar days. 

If you have questions related to the Department’s policy regarding Professional Liability Insurance, you can reach the WHS/HRD contacts at 571-372-4060.  The WHS/FMD representatives can be reached at 571-372-4035. 
