		

SAMPLE NOTIFICATION OF DESIGNATION OF 
EMERGENCY PERSONNEL


MEMORANDUM FOR 

SUBJECT:  Designation for Emergency Personnel 

The continued operation of the Department of Defense during emergencies caused by disruptive events is vital to the Department’s national security mission.  Being present for duty during such emergencies provides assurance that our mission essential functions will continue uninterrupted when situations occur that prevent the larger workforce from reporting for work.  Accordingly, I have designated you as one of our emergency personnel.  This means that, unless otherwise instructed by me, and consistent with your personal safety, you are expected to report for duty, or if already on the job, to remain at work to continue our functions and operations despite emergency declarations based on adverse weather conditions, power failures, or other natural or man-made causes. 

Reporting for duty may be accomplished via a telework arrangement, if approved in advance by me.  Otherwise, reporting for duty in person will be required. 
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