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MISSILE DEFENSE AGENCY

7100 DEFENSE PENTAGON

WASHINGTON, DC 20301–7100

SUBJECT:  Crediting Non-uniformed Service and Previous Service for Determining Annual Leave Accrual
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MEMORANDUM FOR HUMAN RESOURCES SERVICE CENTER, DLA

SUBJECT:  Crediting Uniformed Service for Determining Annual Leave Accrual

Reference:  OSD (P&R) memorandum, Credit for Non-federal or Uniformed Service for 

         Determining Annual Accrual Rate, May 4, 2006

         I have approved the request to give credit to Mr. Mickey Mouse, SSN XXX-XX-9999, who will be appointed as a XXXXX Specialist, YA XXXX-2, billet C#555 for 24 months (2 years) of verified non-federal service in determining his adjusted annual leave accrual rate.  The justification for this action is attached.  

         Please amend Mr. Mouse’s annual leave accrual rate in accordance with the approved 24 months of verified non-federal service.  Questions pertaining to this matter can be referred to Jane Doe, MDA/DOHH, at (256) 555-5555.

	Dates
	Description
	Creditable Time

	1/1/2006 – 7/1/2007
	Contractor, XXXXX Lead
	19 Months

	7/2/2007 – 4/1/2008
	Contractor, XXXXXX Administrator
	9 Months

	4/2/2008- 11/1/ 2008
	Contractor, XXXX Lead Analyst
	8 Months

	Total
	
	36 Months (3 Yrs)









JANICE SIEMSEN
                                                                        Director, Human Resources

Attachments:
1. Justification
2.   Resume

3.   Job Description




 

