DEPARTMENT OF DEFENSE
WASHINGTON HEADQUARTERS SERVICES

1185 DEFENSE PENTAGON
WASHINGTON, DC 20301-1 188

MAY 1 3 2008

MEMORANDUM FOR ALL WASHINGTON HEADQUARTERS SERVICES (WHS)
PERSONNEL

SUBJECT: Equal Employment Opportunity (EEO) Policy

WHS holds EEQ as a fundamental element of readiness that is vital to the
Department’s mission. WHS does not discrimi te based on race, color, religion, sex -
(including gmmlharassment)rnaﬁomlwigm; age (i.¢., employees age 40 and older),
disability (mental and physical), or reprise against individuals engaged in protected EEO
activity.

reprisal for surfacing concerns of alleged misconduct.

Our personal investment in the tenets of EEO will enhance the quality, diversity
and effectiveness of the workforce. These principles are inherent to sound human capital

and employees with EEO related matters. Additionally, the WHS Collaborative
Resolution Program Advisor is available to discuss informal, neutral, voluntary, and
confidential methods for carly dispute resolution. For more information, EEOP staff may
be reached at (703) 699-180s.

Acting Director




DEFPARTMENT OF DEFENSE
WASHINGTON HEADQUARTERS SERVICES

1158 perenss PENTAGON
WABHINGTON, DC 20301-1 153

MAY 1 3 2009
MEMORANDUM FOR ALL WASHINGTON HEADQUARTERS SERVICES (WHS)
PERSONNEL

SUBJECT:; Anti-Harassment Policy

WHS shall not tolerate harassment based upon race, color, religion, sex (including
sexual harassment), national origin, age (i.e., employees age 40 and older), disability
(mental and physical), or reprise against individuals engaged in protected equal
ﬁmployment;gppommqa»)ae&vity:* S

Inappropriate behavior crosses the line into “harassment” when it is unwelcome,
based on a protected class cited above, and severe enough to alter the conditions of the
victim’s employment. Harassment can take two primary forms: hostile work
environment and tangible employmient action. All personnel and contractors must avoid
behaviors that offend, intimidate, or interfere with the work performance of others,
Managers and supervisors must avoid harassment involving a significant change in
employment status or benefits,

The WHS, Planning and Evaluation Directorate, Equal Employment Opportunity

Programs (EEOP) staff is available for advice and assistance on this and other EEO-
related matters. The EEOP staff'may be reached at (703) 699-1805 or email




OFFICE OF THE SECRETARY OF DEFENSE

19350 DEFENSE PENTAGON
WASHINGTON, DC 20301-1980
: JUN 1 12007
ADMINISTRATION AND
MARASENENT :

MEMORANDUM FOR: SEE DISTRIBUTION
SUBJECT: No FEAR Act Training and Notification Requirements

On May 15, 2002, Congress enacted Public Law 107-174, the *‘Notification and Federal
Employee Antidiscrimination and Retaliation Act of 2002;” commonly referred to as the No
FEAR Act. As the name suggests, this law increases agency accountais ity for compliance with

- &qual employment opportunity, anti-harassment and retaliation laws, ~

In accordance with the Act and implementing guidance, all personnel shall receive
training in the rights and remedies available under discrimination and whistleblower protection

communication skills, New employees shall receive No FEAR Act training within 90 calendar
days after entering on duty. Subsequent refresher training is required every two years thereafter,
This satisfies equal employment opportunity and sexual harassment training requirements cited
in Administrative Instruction No. 40, "Employee Leaming and Development,”

Act Notice” in common areas or on their website , senior leaders must ensure that
deployed civilian personnel are provided this notice, since the remedies and resources are
applicable. '

I stand firmly dedicated to a workplace free of harassment and unlawful discrimination
and reprisal. Enduring commitment to the tenets of diversity, equal employment opportunity and
collaborative resolution is an integral part of sound human capital management practices.

‘ D)
‘Michael B. Donley
Director ‘

Attachment;
As Stated



OFFICE OF THE SECRETARY OF DEFENSE
1980 DEFENSE PENTAGON
WASHINGTON, DC 20301-1980

MAY 15 20m

MEMORANDUM FOR: SER DISTRIBUTION

SUBJECT: Collaborative Resolution Program Policy

It is Department of Defense policy 1o utilize alternative dispute resolution (ADR) to the

maximum extent appropriats to help resolve disputes, complaints, grievances and appeals. The
- arters Services (WHS) program for ADR is the Collaborative Resolution

The goal of the program is to facilitats conﬂidmohnionatheeadiastpohn feasible,
through the quickest and most cost effective means, and at the lowest possible organizational
kevel. Thea CRPis equipped to handlo the gamut of workplace refated disputes: communication,

techn g3
fo complex cases. The CRP also offers more detailed training in conflict resolution skills, which
provides employees and Mmanagers the ability to handle workplace disputes when they arise. For
more information, you may visit the CRP website at www.whs.milleeop/erp or contact the CRP

Advisor at (703) 699-1813,

We all have a responsibility to actively participate in resolving warkplace conflict in a
productive and timely manner. | cacourage utilizing the services of the CRp., This program is
available to all personnel and components serviced by WHS.

Jhis. 9 7
MkhaelB/.Don?y

Director



